
  

Principles for Class Scheduling  
Revised 

USF has made a commitment to improving student success. This includes enhanced retention, 
educational progress and graduation rates for both undergraduate and graduate students. USF 
will introduce a revised system of class scheduling beginning Spring 2014 to demonstrate 
greater efficiency in instructional space utilization. This update to the class scheduling principles 
will continue to follow a three-year schedule of course offerings to allow enhanced and 
advanced planning by departments, faculty, and students. USF will continue to build 
undergraduate and graduate class schedules during each fall semester for the subsequent 
academic year (summer, fall and spring) using the data from the most similar previous 
semesters.  

Each department will develop a schedule for spring and fall semesters using the updated 
meeting patterns beginning Spring 2014. Each year this data will be used to populate 
schedules by departments for Years 2 and 3 to continue providing a three-year schedule of 
classes.  
 
The revised system will improve student-centered class scheduling and classroom space 
utilization by complying with the university’s approved class scheduling patterns. Space 
utilization principles will provide the structure for the developing the schedule of classes at USF 
as follows: 
 

• Class schedules will follow the Scheduling Distribution Goals to effectively address 
students’ needs and optimize the ability of students to progress toward degree 
completion in a timely fashion. 

 
• Non-instructional blocks of time for tenured and tenure earning faculty will be preserved 

to support their research, scholarly and creative activities. 
 

• Information in the class schedule for the first year (summer, fall, spring) will include all 
course and meeting  information (days/times). This includes building and room 
assignments and faculty assignments, when possible, for summer, fall and spring.  

• Information for Years 2 and 3 of the three-year schedule will include only course section 
and meeting information (days/times).   
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• During the fall semester of each year the spring schedule for that year will be updated to 
reflect changes in building and room assignments and faculty assignments. The 
adjustments to the spring schedule will precede the development of the 
summer/fall/spring schedule for the following year.  

• The full array of classes offered by departments will be scheduled over five or more days 
during a week, and equally balanced between the hours of 8 am to 8 pm. Classes will be 
scheduled within the USF approved standard schedule time slots based on the number of 
approved contact hours.   

 
• Three credit hour undergraduate classes will be scheduled for two 75-minute periods on 

Monday/Wednesday, and Tuesday/Thursday or one 165-minute period in a designated 
meeting pattern. 
 

• Graduate classes are expected to conform as possible to the standard schedule timeslots 
to ensure optimal instructional space utilization. 

 
• Class capacity/seats will be set at the maximum seat capacity in the requested/assigned 

room.  
 

• A base standard of instructional technology is available in all centrally scheduled 
instructional areas. 
 

• On-line or blended courses that require limited use of classroom space will be assigned 
after the start of the term and will share available rooms. 
 

• Alternate calendar schedules and intersession classes between major semesters are 
encouraged. 
 

• The last seven days of fall and spring semesters are reserved for final examinations. All 
final examinations must be administered during this designated period. 
 

The impact of the revised class schedule (to be implemented in Spring 2014), including but not 
limited to changes in student access to classes, student retention and progress, faculty 
satisfaction, and instructional space utilization, will be evaluated no later than the end of Spring 
2016. 
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